SHORT COURSES CERTIFICATION
(TRAINING PROVIDER)

v

Submit Application Documents / Forms and Proof of registration
fee payment via the provided link

If TP needs the invoice, may fill out the invoice-generating form
via the provided link

v

Email acknowledgement of document receipt

v

Document verification:
- Confirm completion of Form 1
- Verify inclusion of all Curriculum Unit
- Check the Trainer Profile
- Confirm the field of recipient

Return the application / checklist to TP

No

Comply to Checklist

Appoint a panel and prepare the assessment report

v

Recommend and decide on the certification results by TPDC

No

TPDS notify TP

Approve?

Yes

Notify certification result by Board

v

Notify TP and instruct them to fill out the request certificate form via

the provided link:
XXX.com

If TP needs the invoice, may fill out the invoice-generating form via

the provided link

v

Submit request certification form and attached receipt of payment

v

Generate and issue the certificate

v

Publish the program details on the website MBOT.

Acronym :

TP: Training Provider

TPDS: Technology and Technical Professional Development Secretariat
TPDC: Technology and Technical Professional Development Council

Y

End




